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Community Services Unit  
 
The Community Services Unit (CSU) for the Lincoln County Sheriff’s Office encompasses the School 

Resource Officers, Canine Unit and Senior Initiatives. Through these services, members of the 

Community Services Unit work hand in hand with the community to strengthen relationships. 

School Resource Officers 

One of the primary functions of the Community Services Unit is to provide School Resource Officers 

(SRO) to local schools. As of December 2014, the Sheriff’s Office has four deputies assigned to schools.  

Lincoln County Sheriff’s Office School Resource Officers are located at: 

Troy Buchanan High School (Troy RIII) 

Troy Middle School (Troy RIII) 

Ninth Grade Center (Troy RIII) 

Silex High School 

School Resource Officers act as a law enforcement officer and a positive role model for students in 

Lincoln County.  School Resource Officers spend time in the schools deterring crime, investigating 

reported crimes, assisting Principals and Assistant Principals in investigations, and educating students on 

drug awareness.  In 2014, School Resource Officers taught drug awareness to over 530 students in 

Lincoln County schools and wrote almost 20 citations for passing a school bus while boarding and 

debarking students. School Resource Officers completed approximately 104 formal reports for school 

related incidents, not including incidents which did not require a report to be completed.  In addition, 

School Resource Officers conducted seven real-life active shooter training scenarios for Troy R-III, 

Elsberry R-2, Silex R-1, Winfield R-IV and Immaculate Conception Old Monroe School Districts. In regards 

to the active shooter training scenarios, the Sheriff’s Office coordinates with municipal police agencies 

throughout Lincoln County to ensure officers and deputies from all agencies have the opportunity to 

participate in the training. 

Youth Camp 

The 2014 youth camp was held at El Shaddai Ranch for the first time from June 6th through June 20th. 

During this time the Sheriff’s Office hosted approximately 185 overnight fifth grade campers from 

Lincoln County schools. El Shaddai ranch afforded campers the opportunity to participate in a number of 

outdoor activities such as equestrian in the ranch’s riding arena, an outdoor D.A.R.E. dance at the 

ranch’s pavilion and fishing/swimming in the ranch’s lake. Since its inception, the youth camp has been 

funded solely by the Sheriff’s Office and money the Sheriff’s Office raises throughout the year. The 
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youth camp continues to provide Lincoln County children the opportunity to grow personally and 

socially within a supervised, positive and safe environment. 

D.A.R.E. Dances 

D.A.R.E. Dances in 2014 continued to be a primary source of fundraising to support the youth camp held 

each year. A total of 16 D.A.R.E. dances were held at the Lincoln County Fairgrounds. In 2014 the dances 

were held for the combined grade levels of 5th, 6th and 7th grades. During 2013, Sheriff Cottle 

implemented door prizes as rewards for children who attended these dances. The door prizes were 

continued in the 2014 dances. In November 2014, the Sheriff’s Office was also able to raise nearly 500 

cans of food by discounting the dance admission fee for any child who brought a canned food item. The 

food which was raised was donated to St Vincent de Paul food charity for distribution to local Lincoln 

County families.  

Canine Unit 

The Canine Unit is comprised of two deputies and their canine partners. In late 2014, Deputy Michael 

Norton became the newest member to the Canine Unit along with his K9 partner “Guido.” Deputy Cody 

Castle along with his K9 partner “Earl” continue their service to Lincoln County. Deputy Castle and 

Deputy Norton attend frequent canine training sessions with other law-enforcement agencies from the 

St. Louis area, and the only cost associated with the training is fuel for transportation. During the canine 

training sessions which both deputies attend, training can include such things as obedience lessons, 

narcotic detection and legal updates. Deputy Castle and Deputy Norton are working to obtain their 

formal canine certifications once their K9s mature for work.  Formal canine certification will 

acknowledge both deputies and their partners through a nationally recognized canine training agency 

once both deputies and their partners can demonstrate proficiency in a number of areas through 

various tests. Deputy Castle and Deputy Norton are projected to obtain their certifications sometime 

during mid-2015. During the time leading up to their certifications, Deputy Castle and Deputy Norton 

will work their K9s on obedience and limited narcotic detection lessons. Upon receiving their 

certifications, Deputy Castle and Deputy Norton will be able to assist local school administrators with 

locker searches for illegal narcotics.  This is a joint commitment by schools and the Sheriff’s Office to 

deter drug use and possession. 

Senior Citizen Academy 

After being put on hold in 2010 due to budgetary reasons, Sheriff Cottle re-introduced the Senior Citizen 

Academy to the community. This year’s event was held at the Lincoln County Council for Aging (LCCOA) 

as well as the Lincoln County Sheriff’s Office. This event was made possible with help from local business 

who donated time, money, and people to speak at the academy. 48 citizens received certificates of 

completion during the three day event. During the three day academy, multiple agencies assisted in 

presentations regarding senior safety, driving safety, fraud awareness, and medical testing. Gift bags 

were also provided to those who attended this community event. In 2014 the Lincoln County Sheriff’s 

Office coordinated with LCCOA offices throughout Lincoln County to provide seniors from all parts of the 

county the opportunity to attend this year’s academy. The Troy RIII School District Transportation 

Department donated their time, equipment and drivers in order to transport seniors from the various 

LCCOA locations throughout Lincoln County to the Troy LCCOA location. The Troy RIII School District 
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Transportation Department also provided transportation from the Troy LCCOA location to the Lincoln 

County Sheriff’s Office. Due to the central location of LCCOA and the Lincoln County Sheriff’s Office, 

senior citizen academies have been held in Troy. Expanding these services to other areas of Lincoln 

County where transportation to Troy may be difficult provided more citizens access to this event. 

Neighborhood Watch 

Multiple citizens contacted the Community Services Unit and were interested in a neighborhood watch 

program. The Community Services Unit provided information and guidance on how residents can 

establish their own neighborhood watch program. The neighborhood watch program is a program 

established and run by citizens in a neighborhood. The Community Services Unit helps provide 

information on current crime trends and how citizens can effectively run their neighborhood watch 

program by often attending various meetings and talking with people within different communities. 

Office of Professional Standards and Public Information  
 
The Office of Professional Standards is an independent office situated with the Sheriff’s Office 
which handles Internal Affairs (IA) investigations, public complaints, grant solicitations and 
media requests.  The Office of Professional Standards was disbanded in 2010 as a budget 
reduction measure and then reinstated by newly elected Sheriff John Cottle in May of 2013 as 
one of many implementation acts.  Since January 2014, the Office of Professional Standards 
conducted 14 IA investigation resulting in two-employment terminations.   
 
Public Information 
 
Public information is the nervous system of this division.  Since January 204, The Office of 
Professional Standards and Public Information issued 105 media releases.  This office handled 
over 100 media inquiries since January 2014 and continues to update and maintain the Lincoln 
County Sheriff’s Office Facebook page, Twitter Account and Website.  Since January the 
Sheriff’s Office added more than 3,050 likes to its Facebook page which is becoming 
increasingly more popular.   The Lincoln County Fire Protection District #1 created all the 
Sheriff’s Office media graphics to include wanted posters, public service announcement and 
arrest graphics.  
 
NIXLE 
 
In November 2014, the Lincoln County Sheriff’s Office continued to partner with county 
agencies to include the City of Troy, Troy Police Department, Troy Fire Protection District #1, 
Lincoln County Health Department, and Lincoln County Emergency Management to contract 
and enact NIXLE.  The Lincoln County Ambulance District also signed on to the NIXLE 
Communication platform to help disseminate information to residents as quickly as possible 
during emergencies.  NIXLE is a mass notification communication system that allows emergency 
service agencies to send emergency alerts, advisories, and community messages to everyone 
within the county database.   The Sheriff’s Office used NIXLE in 2014 to help located wanted 
and missing persons, along with dissemination of media releases to the public and new outlets.   
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Grants 
 
In Fiscal Year 2014, the Sheriff’s Office was awarded $131,742.00 in grants through the 
Department of Homeland Security, Missouri Department of Transportation (Highway Safety), 
U.S. Department of Justice, Missouri Department of Public Safety and MOSMART.  Procured 
monies went to the purchase of new vehicle radars, bullet proof vests, MOWIN compatible 
handheld radios for all full-time law enforcement agencies in Lincoln County, and traffic over-
time enforcement in an effort to reduce fatalities in the County.  In addition, the Sheriff’s Office 
was awarded $65,000 to supplement deputy salaries, easing the burden on local taxpayers.  
The Lincoln County Sheriff’s Office is working with MoDOT on an educational grant to purchase 
two driver simulators for Troy Bucannon High School and Winfield High School.   
 

Crime Scene / Evidence Collection and Preservation Unit 
 
The Crime Scene / Evidence Collection and Preservation Unit is currently comprised of one Detective 

and two Certified Property and Evidence Specialists. The primary responsibility of this unit is the care, 

custody and control of any and all evidence or property obtained by the Lincoln County Sheriff’s Office. 

During 2014, the Crime Scene Unit was afforded the opportunity to attend courses at the Federal Law 

Enforcement Training Center.  These courses consisted of advanced photographic principles for law 

enforcement practices and provided the attendees with equipment.  Members of the Crime Scene unit 

also attended training hosted by the Federal Emergency Management Agency for best practices 

regarding contaminated crime scenes and how to safely process them.  All of the aforementioned 

training was paid for by grant opportunities and was of no cost to the agency.   

Crime Scenes 

The Crime Scene Unit is also responsible for the forensic examination of crime scenes and any evidence 

obtained during the process. During the course of 2014, eighty-seven crime scenes were forensically 

examined for evidence. Of those crime scenes, fifty -four were related to a crime against property 

investigation while thirty-three were related to a crime against a person investigation. Of these 

investigations, combined with evidence seized by deputies, seventy-five cases, with 213 items, were 

sent to the Missouri State Highway Patrol Criminal Laboratory for further forensic examinations. Of 

those items, and other items seized from investigations prior to 2014, 64 items still remain at the MSHP 

Criminal Laboratory for forensic examinations.  

The Lincoln County Sheriff’s Office also possesses the ability to forensically examine evidence.  Eighteen 

investigations were retained by the Crime Scene Unit for in-house processing.  This enable the 45th 

Judicial Circuit Court to ascertain probable cause for criminal charges expeditiously, without the need to 

wait for forensic examination by the Missouri State Highway Patrol.  While the capabilities are limited, 

we are currently seeking measures to expand our ability to forensically process evidence within the 

Lincoln County Sheriff’s Office.   
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Property 

The Evidence Collection and Preservation Unit is responsible for adhering to Missouri Revised Statues 

when releasing property to ensure proper prosecutorial action in the 45th Judicial Circuit Court. Based 

upon these guidelines, and in adherence with department policy and procedures, 96 items related to 

thirty-eight investigations were released to the rightful owner. In the event property remains unclaimed 

by the owner, every effort is made to contact the rightful owner of the property. Notice to claim letters 

were sent to numerous individuals requesting an appointment be made to retrieve their property in a 

timely manner.  

In the event property has been deemed contraband and authorized for destruction by the 45th Judicial 

Circuit Court, the Property and Evidence Specialists conduct a controlled destruction. Two controlled 

destructions were conducted in which 500 items were destroyed.   

There was also a residual burden placed on the capacity of the Evidence Collection and Preservation 

unit.  Through a cooperative effort between the Lincoln County Sheriff’s Office, the Prosecuting 

Attorney’s Office, and the 45th Judicial Circuit Court, a General Order was established and implemented.  

This general order carefully examined the nature of each individual case with evidence still being 

retained by the Lincoln County Sheriff’s Office.  All applicable laws and regulations were consulted to 

ensure evidence could be returned to the rightful owner or destroyed.  In all, evidence from 1969 

investigations spanning from 1997-2008 were returned or destroyed.  This alleviated storage space for 

incoming evidence and established a precedence for the future of evidence collection and preservation 

in Lincoln County.  

Cash seizures for 2014 totaled $4718.16 which was forfeited to the Revolving School Fund based on 

Missouri Statute. In all, 973 items were allocated and handled by the Evidence Collection and 

Preservation Unit in 2013. 

Community 

The Evidence Collection and Preservation Unit assumed an active role in the Lincoln County Community 

in 2014. At the request of educators within the Lincoln County R-3 School District, the Silex School 

District, the Elsberry School District, and the Winfield School District, 15 presentations were conducted 

to familiarize students with the aspects Forensic Criminal Lincoln County Sheriff’s Office. 

The Crime Scene Unit also hosted four internships during 2014.  This program provides students, seeking 

a career in law enforcement, a hand-on, career oriented training environment.  The fast-paced nature of 

the Criminal Investigations Division offers candidates an up-close perspective of what it is like to have a 

career in law enforcement.   

Investigations 

One member participated in the Annual DARE Camp hosted by the Lincoln County Sheriff’s Office as 

well. The Detective assigned to the Crime Scene / Evidence Collection Preservation Unit is also a 

designated member of the Regional Computer Crimes and Electronic Enforcement Group as a Digital 

Media Recovery Specialist. In this capacity, he was responsible for the forensic examination of 129 

cellular / mobile devices and the analysis of the results. The specialized training received for this 

assignment enabled the Lincoln County Sheriff’s Office to internally assign the responsibility of 

technology management and development. The Lincoln County Sheriff’s Office was able to forgo a 

previous monthly agreement with a technology maintenance vendor, alleviating that cost entirely and 
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furthering the technology progression within the Sheriff’s Office. Several more interfaces were 

configured and implemented to enhance information sharing within the Sheriff’s Office and other 

county offices. Interfaces were configured to enable paperless transfer and automated population of 

investigations from the Sheriff’s Office and the Prosecuting Attorney’s Office. A paperless warrant 

system has also been implemented to process the application and issuance of a warrant for a criminal 

offender.  

Information Technology 

During the course of 2014, fiscal responsibility was exercised in replacing or repairing inadequate 

computers and peripheral devices at the Sheriff’s Office. Twenty-two computers were cost-effectively 

built and configured to better enable the employees of the Sheriff’s Office to efficiently conduct 

business. Two peripheral devices were used to monitor threats typically sent via email or electronic 

correspondence. One item is actively monitoring malicious traffic directed at the Sheriff’s Office to 

ensure restricted data obtained is not compromised or breached. 

The Lincoln County Sheriff’s Office also extended this opportunity to other county offices as a courtesy 

for technology development. Four computers were built, and configured, to the specifications of the 

Recorder of Deeds Office as well as a high capacity printer to accommodate the printing needs of the 

same office. Four computers were built, and configured, for the Circuit Clerks Office and two other 

computers were refurbished for faster and more efficient performance. Ongoing technical support has 

been made available to each and every one of the aforementioned offices as a courtesy throughout 

2014.  

Criminal Investigations Division 
 
The General Crimes Section of the Criminal Investigations Division currently consists of four Detectives, 

two Crime Scene Technicians and one Detective Sergeant. During the 2014 calendar year, 224 cases 

were actively investigated. This total does not reflect the case load completed by the Crime Scene Unit, 

or the additional case load completed by the Detective concurrently assigned to the Cyber Crimes Unit 

as a Digital Media Recovery Specialist, which will be covered in a separate report.  

Of the 224 investigations conducted, 40 percent of the cases were Crimes Against Property 

investigations, 38 percent of the cases were Crimes Against Persons investigations, and 22 percent of 

the cases were Internal Investigations. During the course of the year, 189 of the 224 cases assigned were 

completed, while 32 of the cases assigned are still being actively investigated. Detectives successfully 

cleared 84 percent of the 189 completed investigations, which is approximately twice the national 

average for clearance rates per agency. 

Property Crimes 

As mentioned above, over half of the investigations conducted were a result of property crimes. 

Detectives completed 90 investigations in this classification, with the case load as follows: 

 Burglary-43 investigations completed, with 22 cases cleared 

 Stealing-35 investigations completed, with 21 cases cleared 

 Robbery-3 investigations completed, with 3 cases cleared 

 Fraud-8 investigations completed, with 8 cases cleared 

 Property Damage-1 investigation completed, with 1 case cleared 
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The successful clearance rate for the aforementioned cases was 61 percent, with the lowest rates 

reflected in the Burglary and Stealing cases at 55 percent. There are two dominant probable 

contributing circumstances to the low clearance rates of the latter cases. The first factor is attributed to 

the rapid influx of cases involving the theft of recyclable items, such as scrap metal, and the increased 

number of businesses willing to accept and melt jewelry for cash payouts has made identifying suspects 

and recovering evidence more difficult. The second factor is attributed to many victims being unable to 

locate and produce serial numbers for stolen property, which prevents personnel from entering the 

items into the National Crime Information Center database. As a result, this diminishes the chances for 

Detectives to later locate the property at pawn brokers and other businesses, and makes identifying 

recovered property from known suspects more difficult.  

Crimes Against Persons 

Detectives completed 87 investigations resulting from Crimes Against Persons, with the case load as 

follows: 

 Sex Offense-61 investigations completed, with 61 cases cleared 

 Child Abuse-11 investigations completed, with 11 cases cleared 

 Assault-11 investigations completed, with 11 cases cleared 

 Harassment-4 investigation completed, with 4 case cleared 

The successful clearance rate for the aforementioned cases was 100 percent. This clearance rate does 

not reflect arrests made in every case investigated. The factors attributed to this disparity were cases 

found to be occurring in another venue, a lack of desire for prosecution by the victim, or the 

investigation may have revealed the alleged incidents to be unfounded. 

Internal Investigations 

In addition, Detectives conducted 47 Internal Investigations, with the case load as follows: 

 Employment Background-45 investigations completed, with 45 cases cleared 

 Internal Affairs-2 investigation completed, with 2 case cleared 

The successful clearance rate for the aforementioned cases was 100 percent. 

In conjunction with the above case load, Detectives filed 24 search warrants with the 45th Judicial Circuit 

Court. Many of these search warrants coincided with numerous Administrative Subpoenas for records 

pertaining to cases where documentation was needed to support charges sought against suspects with 

the Lincoln County Prosecuting Attorney’s Office. Furthermore, Detectives, on average, conduct multiple 

suspect, victim, and witness interviews during the course of their investigations. 

Lincoln County Drug Task Force (MCNVCEU) 

The Narcotic Enforcement Team has had a strenuous year; but due to the new creation of an actual Joint 

Drug Task Force Agreement with the Franklin County Sheriff’s Office, Reynolds County Sheriff’s Office 

and many municipalities within each of the counties, we have finished strong.  Lincoln County Sheriff’s 

Office has been tasked with heading up the investigations for the immediate area, taking control back 

from the City of Troy. Due to the offsite office location being reestablished, the NET team has been 

working very hard to reestablish strong working relationships with many agencies within the county and 

to redevelop a network of informants.  
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In the past, methamphetamine and methamphetamine labs had been a major problem for our 

community.  Although they remain a problem, we have seemed to gain control of methamphetamine 

production within our community.  This is probably due to our aggressive approach and the new 

restrictions placed on purchasing pseudoephedrine.  This is not to say there are no methamphetamine 

labs in our area, but they have greatly declined in the past few years.  The information received from 

credible sources explained our methamphetamine manufacturers would rather import the drug into 

Lincoln County than to manufacture methamphetamine. This is said to be due the greater risk of 

apprehension that accompanies the production methods and the Drug Task Force taking as many of the 

investigations to the United States Attorney’s Office, where the prosecution is equally vigorous as our 

local prosecutor, but the sentencing guidelines are much more detrimental to the offenders.  Our team 

remains committed in lab investigation and prosecutions within our community.   Each member of our 

team is clan-lab certified.  In addition, the city and county have additional officers available, who have 

received training in lab investigations. The Drug Task Force continues to present informational seminars 

to community groups to help educate the public on methamphetamine production and how to help us 

in spotting the trends.  

Unfortunately, with the growth of the city and county, the drug problem continues to expand.  The Drug 

Task Force has seen a variety of drugs during this past year, which was not present or obtainable in the 

past.  Heroin is now prevalent in Lincoln County and is appearing in powder form.  This has not been a 

problem in the past, but the powder form attracts new users due to easier methods that do not involve 

intravenous use. We have seen an alarming number of overdose deaths that can be directly attributed 

to the drug and have targeted those our intelligence identifies as the main supplier to the county. After 

a lot of hard work, that supplier was arrested in the latter part of the year. He is still in custody and since 

his incarceration, we are not aware of another heroin overdose-related death.  

Another major problem, which is now in our area, would be “ICE” (a crystallized form of 

methamphetamine), which is a pure and dangerous form of methamphetamine.  This is a major concern 

for the Drug Task Force.  Methamphetamine is common throughout the area.  Many people will use 

methamphetamine, which is often cut and its purity level may only be 40-50 percent.  ICE is 93-98 

percent pure.  Therefore, the effects are far more dangerous and detrimental to the user, citizens, and 

law enforcement officers who may encounter them.   

With the recreation of Drug Task Force, which began as a cooperative effort between many agencies, 

but comprised of manpower from the Lincoln County Sheriff’s Office and Troy Police Department, the 

Lincoln County Sheriff’s Office is now the sole contributor of manpower to the Drug Task Force with the 

Troy Police Department voluntarily removing their sole investigator and failing to replace him with 

anyone, but promising to do so at a future, yet undetermined date.  At this time, I feel that it is to the 

betterment, not only for Lincoln County, but our community as a whole to remain a participant in the 

combined effort to eliminate illegal drugs in our community.   

The newly formed relationship with the Drug Task Force has brought many new benefits to Lincoln 

County that were previously not available to us. With our membership, we were provided three new 

vehicles, our investigators were outfitted with firearms, ammunition and protective gear and were all 

sent to training at no cost to the county. There are additional assets the overall Drug Task Force has that 

are shared with the investigators from Lincoln County and the Task Force is going to share Federal 

Funds, previously unavailable to the Lincoln County Drug Task Force, for assistance in purchasing 

additional investigative equipment to aid investigators in doing their jobs.  
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Patrol Division 

The Patrol Division is organized into four squads which are headed by one Lieutenant and four 
Patrol Sergeants. In 2014, the Patrol Division responded to 26,712 calls for service. These calls 
ranged from minor issues such as barking dogs, to significant ones such as sexual assaults and 
robberies. The Patrol Division conducted 4,769 traffic stops in 2014.  A total of 323 citations were 
issued throughout the year.  The Patrol Division conducted 17,726 business checks. This included 
checking that closed businesses were secure and in good order, and leaving a card stating the 
business was checked and found to be secure. Deputies performed 16,528 neighborhood patrols in 
2014. These patrols are meant to get the deputies into neighborhoods and subdivisions in order to 
provide greater security for these areas.  
 
Vehicles  
 

2014 saw the additions of eight new fully equipped Ford Police Interceptor Utility vehicles.  These 

new vehicles provided a significant savings for maintenance costs and allowed the vehicles to 

remain operational compared to the old vehicles being out of service due to repair needs.  In 

addition, it provides the necessary traction and power to get to remote locations within Lincoln 

County during inclement weather and during emergency situations. 

Crisis Intervention Training 

During 2014, several Deputies from each squad attended Crisis Intervention Training (CIT).  The CIT 

program provides training and education to assist officers in effectively managing crisis events in 

the community when the officer encounters individuals who are experiencing behavioral health 

crises due to mental illness.  It also provides the officer with the information necessary in re-

directing these individuals away from the criminal justice system and into emergency behavioral 

health facilities.   

Jail Division 

 
Commissary 

Inmates place a commissary order through Keefe once a week, resulting $14,804.56 in profit from its 

sales in 2014.  

E-Cigarettes/Soda 

E-Cigarettes and soda sales have profited $30,496.81 in the 2014 fiscal year. These items are sold three 

times a week, and have contributed increased overall profits of our commissary sales. The profits from 

these sales have helped to purchase items such as clothing and hygiene for inmates.  These are 

expenses that would generally have had to be taken out of the budget.  

 

Home Wav 
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Home Wav is new to the jail facility, it is similar to Skype, and was placed in every housing unit in our 

facility.  Home Wav allows inmates to contact their families and loved ones via video monitor, allowing a 

more personal form of communication rather than the standard collect phone call.  Each video 

conference is charged $0.50 a minute.  

Second Chance Choir 

This Second Chance Choir was implemented in 2013 to help instill a feeling of self-worth in the inmates, 

while providing them an opportunity to give back to the community. The choir has performed at several 

churches and private venues throughout the holiday season. The choir has been received extremely well 

throughout the community and has helped to improve how inmates are perceived in the public eye. 

Jail Upgrades 

Throughout the year the jail has made several upgrades in an attempt to cut cost and save money 

reserved in the budget. We have recently exchanged all standard florescent lighting with LED lights, in 

addition to that we have also exchanged all the televisions in confinement to more energy efficient 

models. We also extended the booking desk and painted the entire jail using inmate workers, which has 

helped to conserve resources from the budget that would have had to be used for contracting an 

outside source. The inmate garden was implemented again in 2014 and, has helped us provide healthier 

meals to the inmates while cutting food costs in the budget. 

Kitchen 

In 2014 we were able to cut the cost of meals per tray by $0.03.  While a meager $0.03 a tray does not 

seem to be much of a statistic; however, in 2014 there were 3,437 inmates booked into the jail thus 

saving taxpayers $7,641.41 for the year.  

Records Division  

The records division is currently comprised of two full-time records clerks and one part-time clerk.  The 

primary responsibilities of this department are to oversee any and all reports and summonses that are 

generated by the deputies.  The records department also is responsible for the Civil Process 

Department, Sex Offender Registration, CCW permits and assisting the public with any question or 

concerns they may have. 

 

Civil Process 

 

The Civil Process Division currently has one deputy to serve and subpoenas (criminal and civil), 

garnishments, ex-partes, juvenile subpoenas and summonses and all other summonses (criminal and 

civil).  During the year of 2014, the Civil Process Division received a total of 3,353 papers to serve.  The 

breakdown is as follows: 

 

 Total Served      2,279 68% 

 Total Non-Est (Returned to court not served) 1,031 31% 

 Non-Est moved      581 
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 Non-Est unable to locate     294 

 Non-Est holds for service (out of county)   123 

 Non-Est recalled or dismissed      21 

 Non-Est no such address       12 

 

The Civil Process Division has generated $88,787.24 from the service of these documents.  Also, this 

division has generated $22,284.10 to be turned over to the state treasurer’s office to help fund the 

Deputy Sheriff’s Salary Supplementation Fund.  The total revenue for the year of 2014 is $111,071.34. 

 

CCW 

 

The Records Division issued a total of 1,125 CCW permits and renewals issued during the year of 2014.  

The Sheriff’s Office has collected a total of $78,156.50 from the issuance of CCW permits, which is 

reinvested back into the CCW program per State Law. 

 

Sex Offender Registration 

 

The Records Division is responsible for overseeing the registration of the sex offenders in our county.  

The total number of sex offenders that registered with Lincoln County for 2014 is 160.   

 

Traffic Accidents 

 

The Records Division collects a fee for copies of traffic accidents and for the year of 2014 collected a 

total of $606.00. 

 

Other Revenues Generated 

 

The Records Division also has generated the following income: 

 

 Charges for Record Checks $ 1,933.00 

 


